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Department:
Social Development
REPUBLIC OF SOUTH AFRICA

P.O.Box X901, Pretoria, 0001, 134 Pretoria Street, HSRC Building, Pretoria
Tel: (012) 312 7500, Fax: (012) 312 7684, e-mail: NPOEnquiry@socdev.gov.za

| Enquiries: Directorate Nonprofit Organisations

Dear Sir/Madam

APPLICATION FOR REGISTRATION IN TERMS OF THE NONPROFIT
ORGANISATIONSACT, 1997 (NPO ACT NO 71 OF 1997)

We have received your request for application forms.

To qualify for registration, an organisation must complete the application form and submit it with
two copies of their constitution to the Department of Welfare: NPO Directorate. Please read the
Instructions carefully when completing the application form.

TheNPO Act requires certain elements that must bein aconstitution. In order to assist organisations
in drawing up their constitution, the Department has designed a model constitution for voluntary
associations. Y ou can use the model constitution asaguideto check that your constitution hasall the
required clauses, or you can adopt it. Should you wish to adopt it, please follow the attached
instructions. (Annexure A)

On receipt of the completed application form and two copies of the signed constitution of your
organisation, the application will receive further attention.

Do not hesitate to contact this office at Private Bag X 901, Pretoria 0001(Tel: 012- 312 7500) for
further information or clarification.

Yours sincerely

DIRECTOR: NONPROFIT ORGANISATIONS



Annexure A

MODEL CONSTITUTION

It is important that your organisation has a constitution that is written down. Y our
constitution says what your organisation does, how it will be structured, and how it
will run. It includes the duties of each office bearer. In this way, your constitution

guides its members on how the organisation will function. It isalega document.

Most funders want you to give them acopy of your organisation’s constitution before
they will think about funding it. Banks and building societies generally also want to be
given a copy of your constitution before they will let you open an account in the name

of your organisation.

To make sure that your constitution meets the requirements for registration in terms of
section 12 of the Nonprofit Organisation Act, it must reflect all the elements of this

model constitution.
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