gslz% Department of Social Development
b

Private Bag X 901 Privaatsak X 901
P17 Pretoria Pretoria
)y 0001 0001
W Republic of South Africa Republiek van Suid-Afrika
Reference number: Tel: No. (012) 312-7500
Enquiries. NPO Directorate Fax: (012) 312-7684
Dear Sir/Madam

APPLICATION FOR REGISTRATION IN TERMS OF THE NONPROFIT
ORGANISATIONSACT, 1997 (NPO ACT NO 71 OF 1997)

We have received your request for gpplication forms.

Toqudify for regidtration, an organisation must complete the gpplication form and submit it with two copies
of their condtitution to the Department of Welfare: NPO Directorate. Please read the ingtructions carefully
when completing the gpplication form.

The NPO Act requires certain dements that must be in a conditution. In order to assst organisationsin
drawing up their condtitution, the Department has designed amode condtitution for voluntary associations.
Y ou can usethe model condtitution asaguideto check that your congtitution hasall the required clauses, or
you can adopt it. Should you wish to adopt it, please follow the attached ingtructions. (Annexure A)

Onreceipt of the completed application form and two copies of the Signed congtitution of your organisation,
the gpplication will receive further attertion.

Do not hesitate to contact this office a Private Bag X 901, Pretoria 0001(Tel: 012- 317 6609) for further
information or clarification.

Yours sncerdy

DIRECTOR: NONPROFIT ORGANISATIONS



Annexure A

MODEL CONSTITUTION

It is important that your organisation has a congtitution that is written down. Y our
constitution says what your organisation does, how it will be structured, and how it will
run. It includes the duties of each office bearer. In thisway, your congtitution guides its

members on how the organisation will function. It is alega document.

Most funders want you to give them a copy of your organisation’s constitution before
they will think about funding it. Banks and building societies generally also want to be
given acopy of your constitution before they will let you open an account in the name of

your organisation.

To make sure that your constitution meets the requirements for registration in terms of
section 12 of the Nonprofit Organisation Act, it must reflect all the e ements of this model

constitution.
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4.2

CONSTITUTI

Name
The organisation hereby congtituted asimbambane Pre-School
Its shortened name will be e. referred to as the organisation).

Body cor por,
The organisdi :

= Exiginits owNerght, separately fromits
= Continueto exis even when its
= Beabletoown pro and o
= Beabletosueand be '

and there are different office bearers.

Objectives

(& Theor
communitiesr

community service to all the
and their conditions

(b) The organisation’ s secondary objectiv : collaboration with other
organisationsthat mainly deal d education

Income and property

The organisaio

The organisation m
only timeit can do this e
for the organisation. The ent must be a reasonably ol SOk has been done.
A member of the organisation can only get money ba ssron for expensesthat she
or he has paid for or on behaf of the organisatiga
organisation.

Membership and G

If a person wants to beco
organisation’ s management

ber of the organisation, she or he will have to ak the
The management committee has the right to say no.

Membersof the organisation must attend itsannual generd meetings. At theannua generd meeting
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6.2

6.3

members exercise their right to determine the poli
M anagement

A management committee will manage the

Office bearers will servefor ¢ can stad for re-election for another term in office
after that. Depending on

committee, then the management comm member to take that person’s place.

The management committ . Morethan hdf of membersneed to be
a themeeting to make decisol carried forward. This congtitutes aquorum.

Minutes will rd the management committee’s decisons. The
minutesof committee membersat least two weeksbefore
the next mesti xd of proceedings, by the next
mesting of the m by the chairperson

Theorganisation hastheright toform sub G sub-committeestakemust
be given to the management committee. The MQIee must decide whether to agree

to them or not a its next meeting. s (g Sh {3 soon after the sub-committeg’ s

All members of the 0 i ‘ iS anagement
committee.

Powersof theorg

esit needsto beable
[tution. Its activities must

The management committ take on the power and
to achieve the objectives that are stated in point n
abide by the law.

The management committee has the a<e funds or to invite and receive
contributions.

The management col e the power to buy, hire or exchange for any
property that it needsto
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procedure for gpplication, gpprova and terminati

Organisations will decide on the powers and fu

M eetings and proceduresof the
The management committee two ordinary mestings each year.

The chairper;
they must |
less than 21

e committee, can cal agpecid meeting if they want to. But
committee membersknow the date of the proposed meeting not
due to take place. They must dso tdll the other members of the
committee whi ill be discussed at ecting. If, however, one of the matters to be
discussedisto ap anew management co ember, then those calling the meeting must
give the other committee members no notice.

ent committee. If the chairperson does
2 Who are present choose which one of them

There shall be CRi& meeting ishdld.
When necessary, ’ mitteewill vot@on i the votesare equa on anissue,

Minutes of al meetings must be kept saf consult.

If the management committee thi i decide to set up one or more sub-

committees. It may decide to do th one quickly. Or it may want a sub-
committee to do an inquity, for at least three people on asub-committee.
The sub-committ committee acti Id dothis

The annud general mestin: the organisation’s

The organisation should ded with the foll others, a its annud generd

mesting
Agreetothe|
Write down w gpologies because they cannot attend.
Read and confir ing's minutes with matters arising.
Chairperson’s repo

Treasurer’ s report.



Changes to the congtitution that members w

Elect new office bearers.

Generd.
Close the mesting.

9. Finance

91  Anaccounting officer shd he annuad general meeting. His or her duty is to audit
and check on thefi t

92  Thetressu day to day finances of the organisation. The treasurer shdll
arange for d into a bank account in the name of the organisation. The treasurer
must also keep pi rds of all thefina

9.3  Whenever fundsaretaken out of theba \ 8Chiairperson and at |east two other members
of the organisation must sg@ivthe withd S

94  Thefinancid year of the organi s R es 3 ar ch 2002 (please cover afull 12 months

period).

95  The organisat d reports must be ready and handed to the Director of
Nonprofit Organi i i

9.6  If the organisation has invested with registered

10.1

10.2

10.3

10.4

financid indtitutions. Theeingtitutionsar
of Funds) Act, 1984. Or the orgapisation
exchange as set out in the Stock

banks to seek advice on the best wi

id Inditutions (Investment
are listed on a licensed stock
he organisation can go to different

t
10. Changesto the conghtut
The condtitution ution. The resolution has SO ES d passed
by not lessthan two thi berswho are a theannug ' cid generd
meseting. Members must IS meeting to change l@sops

Twothirds of themembers shall be present at amesti S ‘ eforeadecisonto change
the condtitution is taken. Any annud generd meéiigo\mey Yo such anation, if the detalls of
the changes are set out in the notice referred

No amendments may be mad ould have the effect of making the organisation cease to
exis.
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Dissolution/Winding-up

The organisation may close down if at least

insomeway to ISsiOn that hassimilar objectives. Theorganisation’ sgenerd
meseting can S this should be.

This constitution

oved and acc y member s of




